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1. Create New Users (Single User)   

Step 01: Website: ksprpti.in  

 

  

Step 02: Company Dashboard → Users → Create Users  

Step 03: Fill in the required user details  

Step 04: Click Submit to create the user  

  

 

  

2. Upload New Users Using Excel Sheet (Bulk Upload)  

Step 01: Company Dashboard → Users → Upload Users  

Step 02: Select the example CSV file  

Step 03: Upload the CSV file  

Step 04: Click Upload Users to complete the process  
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3. View and Edit All Users  

Step 01: Company Dashboard → Users → Edit User  

Step 02: View all users in the platform  

Step 03: Edit individual user details if required  

  

 

  

4. Create New Courses  

Step 01: Company Dashboard → Courses → Create Course  

Step 02: Enter course name and required details  

Step 03: Click Create Course  
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5. Import (Copy) One Course to Another Course  

Step 01: My Courses Dashboard → Select New Course  

Step 02: Inside course → More → Course Reuse → Import  

Step 03: Select the course to copy from  

Step 04: Choose required sections  

Step 05: Click Final Import  
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6. Download User Excel Sheet Batch-wise  

Step 01: Company Dashboard → Courses → Select Course (e.g., DPC 32)  

Step 02: Click the green arrow button on the right  

Step 03: Manage Report → User Excel Report (Batch-wise)  

Step 04: Download as CSV file  
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7. Enrol Students Course-wise  

Step 01: Company Dashboard → Courses → Select Course  

Step 02: Click Participants → Enrol Users  

Step 03: Add usernames of students  

Step 04: Click Enrol Users to complete enrollment  

  

 

  

 

  

  

  


