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1. Create New Users (Single User)
Step 01: Website: ksprpti.in
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Available courses

Step 02: Company Dashboard — Users — Create Users
Step 03: Fill in the required user details

Step 04: Click Submit to create the user

Create user
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2. Upload New Users Using Excel Sheet (Bulk Upload)

Step 01: Company Dashboard — Users — Upload Users
Step 02: Select the example CSV file
Step 03: Upload the CSV file

Step 04: Click Upload Users to complete the process
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Upload users
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3. View and Edit All Users
Step 01: Company Dashboard — Users — Edit User
Step 02: View all users in the platform

Step 03: Edit individual user details if required

Edit Users

Department: KSPRPTI_test
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4. Create New Courses

Step 01: Company Dashboard — Courses — Create Course
Step 02: Enter course name and required details

Step 03: Click Create Course

Create a course
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5. Import (Copy) One Course to Another Course

Step 01: My Courses Dashboard — Select

New Course

Step 02: Inside course —» More — Course Reuse - Import

Step 03: Select the course to copy from
Step 04: Choose required sections

Step 05: Click Final Import
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Drone Pilot Course - 032

XS Import -
Anncuncements
~ DAY 01

Imarocduction & History of Drones

Import items from other courses. such as activities, Blocks or calendar events. No user data will be imported.

1.Course selection » 2 innisl settings B 3 Schema settings B 4 Confitmation and review B 5. Perform import B 6. Complete

Aerodynamics
Basics of Drones
Fixed Wings Drooes PPT Select a course
Orones | How do they Wodk>
Smalator Familisrisation
Basic of Dreme and It's Compo.
Simulazor Practice
~ DAY 02

Drane Anatoery

Import -

Find a course to import data from:

Total courses: 10

Course short name Course full name

wspepti KSPRPTI

DPC BATCH 35 DRONE PILOT COURSE

DPC-BATCH37 DRONE PILOT COURSE BATCH NO 37
Day 0 Course Day O Course(eGCA Logn & Registration)

Import iterns from other courses, such as activities, blocks or calendar events. No user data will be imported

1. Cowrse sciection » 2. initiel settings > 3. Schema settings B 4. Confirmation and re

Import settings

view B 5 Perform import B 6. Complete

) include permission overrides

include activities and rescurces

3 Include blocks

include files

2 inclode filters

() tnchude badges

2 Include calendar events

Include question bank

include groups and Groupings

include competencies

include custom fields

Include content bank comtent

Drone Pilot Course - 032
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6. Download User Excel Sheet Batch-wise

Step 01: Company Dashboard — Courses — Select Course (e.g., DPC 32)

Step 02: Click the green arrow button on the right

Step 03: Manage Report — User Excel Report (Batch-wise)

Step 04: Download as CSV file
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7. Enrol Students Course-wise

Step 01: Company Dashboard — Courses — Select Course

Step 02: Click Participants — Enrol Users

Step 03: Add usernames of students

Step 04: Click Enrol Users to complete enrollment

Drone Pilot Course - 032
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Enrol users

Enrolment options

Select users No selection

Search

Agsign role Student 2

Show more...

Enrol users
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